Tao mét Punch Giai Tri Xa Hoitrén Céng Théng Tin cua

AveannacARE

AveannaCare

Quy Vi ¢6 thé st dung tai liéu hwdng dan nay dé tao truc tuyén mét punch Gidi Tri Xd Hoi trén Céng Théng Tin

cta AveannaCare.

Tao Mot Punch Giai Tri Xa HOi

Follow the below steps to create a Social Recreation punch.

1) Diang nhap vao https://aveanna.dcisoftware.com/ bang tén ngudi dung va mat khau AveannaCare cla quy

Vi.

2) B&m vao nut Add Entry (Tao Muc Nhép).

~
aveannQcARE
BANG DIEU KHIEN
MUC NHAP
CAC TAI KHOAN
CHUNG NHAN HO SO
LICH TRINH

THOI GIAN KHA DUNG

TRANG CHU

Trang chii / Bang diéu khién

Ban ¢4 (c4c) tin nhan uu tién cao 22 trong hdp thu dén ctia minh

John Doe <@mm 12/17/2023 dén 12/23/2023 wap

May do gio lam 12/17/2023 dén
viéc ngoai gio 12/23/2023

I 0Gén30 N 30dén40 [ 40+

Khong c6 muc nhap trong tuan hién tai

(4  Trggiup® Sododtrangweb john.doe & {Tiéngviétv

Téng s6 gioy 12/17/2023 dén 12/23/2023
DPa phé duyeét: 0,00
Gi¢ Bang chd xir ly: 2,00
Gi® Chua dugc xac minh: 0,00

Dién vao tat ca cac truong bat budc trong Add New Entry (Tao Muc Nhap Mé&i).

Entry Type (Loai Muc Nhap) va Employee Name (Tén Nhan Vién) s& xuat hién.S&r dung menu tha xudng

3) S dung menu tha xudng Account Type (Loai Tai Khoan) dé chon Hourly (Hang Gid).

Thém Muc Nhap Mdi
Loai Muc nhap: * Nhap di liéu v
Tén Nhéanvién: = John Doe
Loai Tai khoadn: * | Hang gi¢ v
Khach hang:* | Test Client - 1234560 x
Ma Dichvu:* | Social Rec. Reimb Services v

4) Nhap tén Khach Hang trong truong Client (Khach Hang).
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https://aveanna.dcisoftware.com/

Account Type: * Hourly e

Client: * test| x ‘

Test Client - 1234560
Service Code: * “

* Lwu y: Sau khi nhap tén, né s& xuat hién duwdi dang tuy chon tha xuéng. BAm vao tén dé chon né.
5) S dung menu tha xudng Service Code (M3 Dich Vu) dé chon dich vu thich hop dang dwoc cung cap.

* LUUY: M3 dich vu chinh xdc dwoc cung cap trong email Aveanna glri d& tham khao.
* Vi du: “Social Rec Reimb Services”, “Social Rec Reimb Services 2”, “Social Rec Reimb Services 3”.
Thém Muc Nhap Mdi

Loai Muc nhap: * Nhap dir liéu v

Tén Nhanvién: = John Doe

Loai Tai khodn:* | Hang gi¢y v
Khach hang: * | Test Client - 1234560 x

Ma Dichvu:* | Social Rec. Reimb Services v

Ngay Dichwvu: * | 12/19/2023 =

6) Chon ngay dich vu dugc cung cap trong trwdng Service Date (Ngay Dich Vu).

Loai Tai khodn: * | Hang gi¢y v
Khéch hang:*  Test Client - 1234560 x
Ma Dichvu:* | Social Rec. Reimb Services v
Ngay Dichvu: * | 12/19/2023 =
S5 dur Con lai: < Thang Mudi Hai 2023~ >
CN Th& 2Th 3Tha 4Thr 5Tha 6Tha 7
Kiém nhap: * 26 27 28 29 30 1 2 09:00 ®
3 4 5 6 7 8 9
0 11 12 13 14 15 16
Phirongphap EW:* | 17 13 () 20 21 22 23 v
24 25 26 27 28 29 30
Ghi gity §ién Dia diEm EW | 31 1 2 3 4 5 6 A4

7) Nhap khoang thoi gian cho dich vu trong cac truong Check In (Bit Dau) va Check Out (K&t Thuc).

K LUU Y: Thoi gian bt dau va két thic khong quan trong, mién 13 khoang thoi gian bing s6 “gid” ghi
trong email 0y quyén do Aveanna cung cap.
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Thém Muc Nhap Méi

Loai Muc nhap: * Nhap dir liéu v
Tén Nhanvién: = John Doe
Loai Taikhoan:* | Hang gi&y v
Khéch hang:* | Test Client - 1234560 x
Ma Dich vu: * Social Rec. Reimb Services v
Ngay Dichvu: * | 12/19/2023 &
gduconlaii 69
Kiém nhap:* | 08:0q © Kiém 09:00 o
S —— xuat: *
07:30
Phupng phap EW: *  Ke5] v
) 08:30
Ghi ‘gld dgn Dia diém EYV 09:00 v
(Xac migh Luot truy cap
pienty): 0930
10:00 v
Ghi gio ke-Ria didm EV\/ —Home
(Xac minh Lugt truy cap
piéntd):
Ngay Kiém xuat: | 12/19/2023

Ma Chan doan:

Ma Chan doan

8) B&m vao Add Attachment (Tép Dinh Kém) dé dinh kém bién lai dich vu.

K LUU Y: Can phai s dung anh ho3c tap tin
bién lai xac nhan da thyc hién mua hang.

K LU'U Y: Thong tin tai liéu

|én thanh cong.

Loai Muc nhap: *
Tén Nhan vién
Loai Tai khoan: *
Khéch hang: *
Ma Dich vu: *
Ngay Dich vu: *
S0 du Con lai:
Kiém nhap: *
Ngay Kiém xuat:
Ma Chan doan:

Cac Ghi chi:

Thém Muyc Nhép Mdi

Nhép dir liéu v

John Doe

Hang gior v

Test Client - 1234560 x

Social Rec. Reimb Services v

12/19/2023 L

65

08:00 ®  Kiém 09:00 S}
xuat: *

12/19/2023

Ma Chan doan

Thém Ghi cht cho Nhap dir liéu

Tap dinh kém:

Choose File |

Céc tuyén bé: *

O I have attached legible receipts to this entry.

3

dinh kém sé& hién thj dudi lién két Add Attachement (Tép Dinh Kém) khi tai
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Kiém nhap: * | 08:00 ©®  «Kiém 09:00 o
xudt: *
Ngay Kiém xudt: = 12/19/2023

Ma Chan doén: | Ma Chan doan

Cac Ghichi: | Thém Ghi chii cho Nhap dir liéu

Tép dinh kém: | Choose File |

November 2023.pdf (-]

Cactuyénbo:* | (J | have attached legible receipts to this entry.

9) Panh dau kiém vao ciu, bam vao Save (Luu).

Add New Entry

Entry Type: | Punch v
Employee Name: -
Account Type: Hourty
Client: x
Service Code: | Social Rec Reimb Services 3 :
Service Date: 12/12/2023 &
Remaining Balance: 2
CheckIn: = 1:00 PM (c] Check Out: ~ 2:00 PM (C]
Check Out Date 12/12/2023
Notes Add Notes for Punch
7~
Attachment: @ Add Attachment
Screenshot 2023-12-13 at 12.03.06 PM.png (-]
I Statements: I have attached legible receipts to this entry. |

10) BAm vao Yes (Co) trén théng bdo.

Canh béo

Ban c6 chac chan mudn thém Iénh nhap dir liéu maéi cho 01:00 Gi&
cho Test Client - 1234560 cho Dec 19, 2023?

K LUU ¥: X4c nhan s6 gio gidng nhu duogc ghi trong email Gy quyén do Aveanna cung cap.
K LUU Y: C6 thé tim thay muc nhap nay trong tab ENTRIES (CAC MUC NHAP). Punch/muc nhap s& duoc
lru va danh dau 13 “Chwa duoc kiém chirng” néu thuc hién ding.
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uuuuuuuuuuu S— Trogiip@ Sodd trangweb john.doe & |[Tiéng Vigt v
BANG DIEU KHIEN Trang chi / Myc nhp

MUC NHAP

CACTAI KHOAN

CHUNG NHAN HO SO

LICHTRINH

THON GIAN KHA DYNG

i1d v Ngay dich vy Thoigian B&t  Thoi gian Cugi  Phuongthirc  Loai Tai khoan Tham Tén Khach hang
dau khio

6243033 Dec 18,2023 R0 AM AM Nngpdilieu  Hanggio Test Client

Moi van dé hodc thac mac, vui long giri email dén flrc@aveanna.com.

ATENCION: si habla espafiol, tiene a su disposicidn servicios gratuitos de asistencia lingii.stica. Llame al 1-888-255-8360 (TTY: 711).
AR NREEAEESRX, BUDREESESEYRT. FEERE 1-888-255-8360 (TTY: 711) .

Aveanna Healthcare, LLC does not discriminate on the basis of race, color, religion, national origin, age, sex, sexual orientation,
gender identity or expression, disability, or any other basis prohibited by federal, state, or local law.

© 2024 Aveanna Healthcare, LLC. The Aveanna Heart Logo is a registered trademark of Aveanna Healthcare LLC and its subsidiaries.
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