Tao mét Punch Giai Tri Xa Hoi @

trén Céng Théng Tin cla AveannaCare aveannd
healthcare*

SUPPORT SERWVICES

Tao Mot Punch Giai Tri Xa Hoi

Quy vi c6 thé s dung tai liéu hudng dan nay dé tao trwc tuyén mét punch Giai Tri Xa& Hoi trén
Cong Thong Tin ctia AveannaCare.

1. Bang nhap vao
https://aveanna.dcisoftware.com
/
bang tén ngudi dung va mat Bang nhap
khau AveannaCare clia quy Vi. [ Fengan g

-«
aveannacARE

(J Hay nh6 i Quén Mat khau clia ban?

2. Bamvao nut Add Entry (Tao | 2 cos S ———————
M u C N h é p ) . BANG BIEU KHIEN R ——

NHAP. Ban c6 (c4c) tin nhan uu tién cao 22 trong hop thir dén ctia minh

Muc
CAC TAI KHOAN
HUNG NHAN HO SO
JohnDoe  «am 12/17/2023 dén 12/23/2023 mp
ICHTRINH
T GlAN May do gids lam 12/17/2023 dén Téng s6 giof 12/17/2023 dén 12/23/2023
viéc ngoai gio 12/23/2023

3 phé duyét:
N 0Gén 30 [ 30dén40 [ 40+

GidyBang ch i Iy:

Khong c6 muc nhap trong tuan hign tai

Thém Muc Nh&p M&i

Dién vao tat ca cac trwong béat budc
trong Add New Entry (Tao Muc
Nhap M&i).

Loai Mucnhdp:*  Nhap dirliéu

Khach hang: * | Test Client - 1234560

Entry Type (Loai Muc Nhap) va v
Employee Name (Tén Nhan Vién) .
Sé XUét hlén s6duConlai: | 65

Kiémnhap:* | 08:00 O Kiém 09:00 [c]
xudt:*

Ngay Kiém xudt: ~ 12/19/2023

3. Sl dung menu tha xudng B
Account Type (Loai Tai Khoan)
dé chon Hourly (Hang Gi®). P —

Cactuyénb6:* () | have attached legible receipts o this entry.

Hiy Luu lai
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Thém Muc Nhap Méi

4. Nhap tén Khach
Hang trong trwdng Logi Mucnhap:* | Nnap drleu v
Client (Khach TenNnanien: | john Doe
Héng) Loai Tai khodn: * | Hang gi& v

Khach hang:* | Test Client - 1234560 x
Ma Dichvu:* | Social Rec. Reimb Services e
Ngay Dichvu: * | 12/19/2023 [ |

S6 duConlai: | 65

Kiém nhap: * | 08:00 ©  Kiém 09:00 [¢]
Xudt: *

Ngay Kiém xudt: | 12/19/2023
Ma& Chan doén: | Ma Chéan doan

Cac Ghichl: | Thém Ghi chi cho Nhap dir liéu

Tap dinh kém: | Choose File

Cactuyénbé:* (] | have attached legible receipts to this entry.

Thém Muc Nhap Méi

5. St dung menu tha

xudng Service Locicrngprs | nhap iy .
Code (Mé Dich Vl_J) Tén Nhan vién: | john Doe
dé Ch(_)n dlCh vu Loai Tai khodn:* | Hang gics -
thich hop dang Knch hang:* | Test Cent- 1234560 x
dwoc cung cap. YT rS r——— ,
Ngay Dichvu: * | 12/19/2023 ]
LWU Y: M4 dich vu ssawconsi (B
chinh xac dwgc cung i ritors (oo T e o

Xudt: *

cap trong email
Aveanna gwri dé tham
khao.

Ngay Kiém xudt: = 12/19/2023
Ma Chén doan: | Ma Chan doan

Cac Ghicha: | Thém Ghi chii cho Nhap di liéu

Vi du “Social Rec Tap dinh kem:

Reimb SerViceS”, Cactuyenbs:* () | have attached legible receipts to this entry.
“Social Rec Reimb
Services 27, “Social
Rec Reimb Services .

31,
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6. Chon ngay dich vu
X Loai Tai khoan: * | Hang gi¢s v
dwoc cung cap
trong trué’ng Khach hang:* | Test Client - 1234560 x
Ser\‘"ce Date Ma Dichvu:* | Social Rec. Reimb Services v
(Ngay Dich Vu).
Ngay Dichvu: * | 12/19/2023 =]
S6 dur Con lai: < Thang Mudi Hai 2023+ >
CN Th&r 2Tha 3Thr 4Thd STha 6Thar 7
Kiém nhap: * 26 27 28 29 30 1 2 09:00 o
3 4 5 6 7 8 9
10 11 12 13 14 15 16
Phiongphap EW:* ' 17 15 () 20 21 22 23 v
24 25 26 27 28 29 30
Ghi gio @én Pia diEmEW 31 1 2 3 4 5 6 v
7. Nhap khoang thoi Théem Muc Nhap Méi
gian cho dich vu -
trong CéC tr'U’(‘)’ng Loai Muc nhap: Nhéap dir liéu v
Check In (Bét -Déu) Tén Nhanvién: | John Doe
Vé CheCK out (Két Loai Taikhodn:* | Hang gi&y v
Thuc). . .
Khach hang:* | Test Client - 1234560 x
LUU Y_ Tho’l glan bét Ma Dichvu:* | Social Rec. Reimb Services v
déu va két thic khéng Ngay Dichvu: * | 12/19/2023 ]
quan tr(_)ng,.m_ién Ié‘ SGduConlai 65
khoang th&i gian bang ‘ — ,
Z ow s . . Kiém nhap: * ‘ 08:0q ©® Kiém 09:00 ®
sO “gi®” ghi trong email — e
N N 07:30 -
uy quyen do Aveanna Phubng php EWV: v
cu ng Cap Ghi git dn Dia diém EW zzzg v
(Xac migh Luot truy cap
Dién t): 09:30
10:00 v
Ghi giorkznia didm EVV_—aomg
(Xac minh Luot truy cap
piéntd):
Ngay Kiém xudt: | 12/19/2023
Ma Chan doan: = Ma Chan doan
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8. Bam vao Add Them Muc Nhap M6i
Attachment (Tép Loai e+ | Nnap e .
Dinh Kém) dé dinh TonNpanver: [T

Py “n . .
kém bién lai dich Loai Tai khoan: * | Hang gio v
Vu . Khéch hang:* | Test Client - 1234560 x

Ma Dichvu:* | Social Rec. Reimb Services v

LUU Y: C‘én phél sﬁ, Ngay Dichvu:* | 12/19/2023 &
dung anh hoac tap tin soavcon st ({65

bién lai xac nhan da Hemme:™ | 800 . ©
thU’C hlén mua héng. Ngay Kiém xudt: | 12/19/2023

Ma Chan doan: | Ma Chan doan

Cac Ghichd: | Thém Ghi chii cho Nhap dir liéu

Tap dinh kém: | Choose File

Céctuyénbd:* | O | have attached legible receipts to this entry.

LUUY: Thong tin t?i | Them Muc Nhap M6i

I|éu dinh kém sé hién Loai Muc nhap:* | Nhap dirlieu v
thl dudi lién két Add ‘ Tén Nhanvién: | John Doe

Attachement (Tép LoaiTaikhodn: * | Hangg .
Dinh Kém) khi tai Ién Knich hang * | TestClent- 1234560 x
thanh cong. waDich v | Socd e Rt S .

Ngay Dichvu: * | 12/19/2023 &
| S6 duConlai: | 65
Kiém nhap: * | 08:00 ®  Kiém 09:00 ®
xudt: *
Ngay Kiém xudt: | 12/19/2023

Ma Chan doan: | Ma Chan doan

| Cac Ghi chi: | Thém Ghi chii cho Nhap dir liéu

Va
S—
November 2023.pdf (-]

Cactuyénba:* | (J | have attached legible receipts to this entry.
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9. Panh déu klém Thém Myc Nhap Méi
vao cau, bam vao
Save (Lwu).

Loai Muc nhap: * Nhap dir liéu v

Tén Nhanvién: = John Doe

Loai Tai khoan:* | Hang gi&y v
Khachhang:* | Test Client - 1234560 x

Ma Dich vu: * Social Rec. Reimb Services v
Ngay Dichvu: * | 12/19/2023 =

S6 du Conlai: | 65
Kiém nhap: * | 08:00 ®  Kiém 09:00 o
xudt: *
Ngay Kiém xuat: | 12/19/2023

Ma Chan doan: | M3& Chan doan

Cac Ghi chi: | Thém Ghi chti cho Nhap dir liéu

Tap dinh kem: | Choose File

N 12 202 :_\Af
Cactuyénbd:* = @ | have attached legible receipts to this entry. -
T T

v

o

10.Bam vao Yes (Co)

A A . Cénh béo
trén thdng bao.

. ; Ban c6 chac chan mudn thém Iénh nhap dir liéu maéi cho 01:00 Gi&
LUU Y: Xac nhan sb cho Test Client - 1234560 cho Dec 19, 2023?

gi® gibng nhw duoc
ghi trong email Gy

quyén do Aveanna
cung cap. Khéng |
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i 4
aveannacare RAC o

LUU Y: Cé thé tim
thdy muc nhap nay
trong tab ENTRIES
(CAC MUC NHAP).
Punch/muc nhap sé
dwoc lwu va danh dau
la “Chwa dwoc kiém
chrng” néu thyc hién
dung.

BANG DIEU KHIEN

MUC NHAP

CAC TAI KHOAN

“Trang chil/ Muc nhap

Muc nhap

CHUNG NHAN HO 50 L] Téi (THANG/NGAY/NAM)

LICHTRINH Nhip Ten Khich hing Nhap Ma Dich vu

THO GIAN KHA DUNG Chon Trang tha

1d v Ngay dichvy ThiiglanBat  Tholglan Cusi  Phuongthirc  Loai Tal khodn
dau

62430331 Dec 18,2023 R0 AM =AM Nhapdirlieu  Hangger

Tham
khio

] Trogitp@ Soddtrangweb john.doe| & (Tiéng Vist v

# Thao tic

& G5 1D nhap dir lieu

[Bxust

Hién thi 30 trong 55 91 hd s

Ten Khéch hang sGtien Loal  Trang

Bon  thal
vi

eeeeee

Moi van dé hodc thac mac, vui long glvi email dén firc@aveanna.com.

ATENCION: si habla espafiol, tiene a su disposicién servicios gratuitos de asistencia lingii.stica. Llame al 1-888-255-8360 (TTY: 711).

AR MREEMAEEDX, BUYNEEESESEYRY. FRE 1-888-255-8360 (TTY: 711) .

Aveanna Healthcare, LLC does not discriminate on the basis of race, color, religion, national origin, age, sex, sexual orientation,

gender identity or expression, disability, or any other basis prohibited by federal, state, or local law.

© 2023 Aveanna Healthcare, LLC. The Aveanna Heart Logo is a registered trademark of Aveanna Healthcare LLC and its subsidiaries.
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