Tao mét Punch Hoan Tién Mua Hang Q

trén Céng Théng Tin cla AveannaCare aveannd
healthcare*

SUPPORT SERWVICES

Tao M6t Punch Hoan Tién Mua Hang

Quy vi c6 thé s dung tai liéu hudng dan nay dé tao tryc tuyén mét punch Hoan Tién Mua
Hang trén Cong Théng Tin cia AveannaCare.

1. Bang nhap vao

~
https://aveanna.dcisoftware.com
[
bang tén ngwdi ding va mat prenn
khau AveannaCare cua quy vi. | en s i
O Hay nhé tai Quén Matkhdu cta ban?

2 . Bém VéO nl:lt Add Entry (Tao uuuuu B s TRANG CHO 52 Trogiip@ Soddtrangwen jonndoe( s |(TEngViet )
M UC N hép) BANGBIE KHIEN Trang chs  Béng dieu knién

MUC NHAP. Ban co (c4c) tin nhan  tién cao 22 trong hop thir aén ctia minh

CACTAI KHOAN

CHUNG NHAN HO SO

John Doe «pm 12/17/2023 dén 1212312023 map
LICH TRINH

May do gios lam 12/17/2023 dén Téng s6 gidy 12/17/2023 dén 12/23/2023

THOI GIAN KHA DUNG
v viéc ngoai gidy 12/23/2023

3 phé duyét: 000
I 0én 30 [ 300én 20 [ 40+
Gio Dang ch xr Iy

Khang 6 muc nhap trong an hign tai Gids Chua duge xac minh:

Dién vao tat ca cac trwdng bat Thém Muc Nhap Mdi
buéc trong Add New Entry (Tao
Muc Nhap Ma&i).

Loai Muc nhap: * Nhép dir liéu v~

Tén Nhanvién: | John Doe
Entry Type (Loai Muc Nhap) va Loai T khodn: * | Hang gid v
Employee Name (Tén Nhan Vién)

s Khéch hang:* | Test Client - 1234560 x
sé xuat hién. _
Ma Dich vu: * Purchase Reimbursement v
> > X
3. S dung menu tha xudng Ngay Dichvu* | 12/19/2023 &

Account Type (Loai Tai Khoan)
dé chon Hourly (Hang Gio).

S6 du Conlai: | 10

Kiém nhap: * | 08:00 © Kiém 09:00 o
XUSt: *
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4. Nhép tén
Khach Hang

Thém Muc Nhéap Méi

dwoc cung cap
trong email
Aveanna guri dé
tham khao.

Vi du: “Purchase
Reimbursement”
, “Purchase
Reimbursement
2”7, “Purchase
Reimbursement
3.

trong tFU’é’ng Loai Muc nhap: * Nhap dtr liéu v
CIient Tén Nhéanvién: | John Doe
Khach
I(-Iéng) Loai Tai khoan: * | Hang gi¢s v
Khach hang:* = Test Client - 1234560 x
MaDichvu:* | Purchase Reimbursement v
Ngay Dichvu: * | 12/19/2023 =]
SéduConlai: | 10
Kiém nhap:* | 08:00 ® Kiém 09:00 (C)
xuat: *
5. Sw dung Thém Muc Nhap MGi
menu tha
xuéng Loai Muc nhap:* | Nhap dit liéu v
ge:jv'c(i/l . Tén Nhanvién: = John Doe
ode a
chh VU) dé Loai Tai khodn: * | Hang gi&y v
chon dich vu Khach hang:* | Test Client - 1234560 x
thich hop
dang du,o,c Ma Dichvu:* | Purchase Reimbursement v
cung cap. Ngay Dichvu: * | 12/19/2023 &
LUU Y: Mé d|Ch SéduConlair = 12
V'._J Ch |’nh XéC Kiém nhap: * = 07:00 ®  Kiém 09:00 [C]

Xuat: *
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6. Chon ngay Thém Muc Nhap M
dich vu duoc
Cu ng Cé’p Loai Muc nhap: * Nhap dir liéu v
trong tru’é’ng Tén Nhanvién: | John Doe
SerV|ce Date Loai Tai khodn: * | Hang gioy v
Ngay Dich
S/Ug) y bl Khach hang:* | Test Client - 1234560 x
Ma Dichvu:* | Purchase Reimbursement v
Ngay Dichvu: * | 12/19/2023 =]
$6 du Con lai: < Thang Mudi Hai 2023~ >
CN Th& 2Th 3Th 4Th SThir 6Tha 7
Kiém nhap: * 26 27 28 29 30 1 2 09:00 )
3 4 5 6 7 8 9
) ) 0 11 12 13 14 15 16
Ghilgi}t?én Dia diém EYV 17 13 A 20 21 22 23 v
(Xacminh LUGtruy & | 54 25 "26 27 28 29 30
Bien w: 31 1 2 3 4 5 6
Ghi gi¢'vé Pia diém EVW__Chon Pia diém v
(X&c minh Luot truy cap
Piéntl):
Ngay Kiém xudt: = 12/19/2023
7. Nhép khOéng Thém Muc Nhap Mdi
thoi gian cho
dlCh VU trong Loai Muc nhap: * Nhap dr liéu v
CéC tI"U’(‘)’ng Tén Nhanvién: = John Doe
(cBh""et(;()‘ln) R Loai Tai khodn: * | Hang gi&y v
atoau) va
Check Out Khach hang:* | Test Client - 1234560 x
(Két Thl:lC) Ma Dich vu: * Purchase Reimbursement v
LU’U Y Th .. Ngay Dichvu: * = 12/19/2023 =
. Ol
gian bét déu va SGdu Conlai: 12
két thl]C khéng Kiém nhap: * ‘ 08:0d [0} Kiém 09:00 O
quan trong, mién 0730 xuat
|4 khoang thoi Phfng phip EV: -
. > X 08:30
glan bang SO G(r;i gio qe: ﬁiﬂém EW 0900 v
“ay . ac mir] ruy c
“gi0” ghi trong 7 iemety, | 09:30
email Uy quyén o oo i i s -
do Aveanna
cung cap.
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8. Bam vao
Add
Attachment
(Tép Binh
Kém) dé dinh
kém bién lai
dich vu.

LUU Y: Can
phai str dung
anh hoac tap tin
bién lai xac nhan
da thwc hién
mua hang.

Loai Muc nhap: *
Tén Nhan vién:
Loai Tai khoan: *
Khach hang: *
Ma Dich vy: *
Ngay Dich vu: *
S6 du Con lai:

Kiém nhép: *

Ngay Kiém xudt:

Ma Chéan doan:

Thém Muc Nhdp M&i

Nhap dt liéu
John Doe
Hang gi&r

Test Client - 1234560

Purchase Reimbursement

12/19/2023

12

08:00 ©  Kiém 09:00
Xuat: *

12/19/2023

Ma Chéan doan

Céc Ghichl: | Thém Ghi chl cho Nhép di liéu
Tép dinh kém: | Choose File |

Cac tuyén bé: *

O I have attached legible receipts to this entry.

v ~
LU’U Y: Thong Thém Muc Nhép Mai
. T ,
tin tai liéu dinh LosiMucnhap: | Nhap darieu .
by ~ - R .
kem Se hlen th! Tén Nhanvién: = John Doe
s o g X
d U’0’| Ilen ket Loai Tai khodn: * | Hang gio' v
Add Khach hang:* | Test Client - 1234560 x
AttaChement MaDichvu:* | Purchase Reimbursement v
~ ’ Py
(Tep D'nh Kem) Ngay Dichvu: * | 12/19/2023 =}
TR Py
khi tai 1én thanh Ssascontsi | 12
~
Cong . Kiém nhap: * | 08:00 ® Kiém 09:00 [¢]
Xudt: *
Ngay Kiém xudt: = 12/19/2023
Ma Chén doan: | Ma Chan doan
Cac Ghicht: |~ Thém Ghi chi cho Nhap dir liéu
4
Tap dinh kem:
November 2023.pdf c
Cactuyénbd:*  (J | have attached legible receipts to this entry. -
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9. Panh dau Thém Muc Nhap M
kiém vao

~ X N Loai Muc nhap: * Nhap di liéu v
cau, bam vao
Tén Nhan vién: D
Save (Lwu). e
Loai Tai khoan: * | Hang gi&r v
Khach hang:* | Test Client - 1234560 x
Ma Dich vu: * Purchase Reimbursement v
Ngay Dichvu: * | 12/19/2023 &

Séduconlai: | 12
Kiém nhap: * | 07:00 [C)] Kiém 09:00 [c]
Xuat: *
Ngay Kiém xudt: | 12/19/2023
Ma Chan doan: | Ma Chan doan
Céc Ghichd: | Thém Ghi chi cho Nhap di liéu

Tap dinh kém: | Choose File

November 2023.pdf °

CAac tuyén bo: * | have attached legible receipts to this entry.

10.Bam vao Yes Canh béo
(Co) trén
th(“)ng bao. Ban c6 chac chan muén thém Iénh nhap dit liéu méi cho 01:00 Gi&

cho Test Client - 1234560 cho Dec 19, 20237
LUU Y: Xac
nhan sé gi®
giéng nhuw dwoc Khong
ghi trong email
Gy quyén do
Aveanna cung
cép.
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LU’U Y C(') thé B/'\NGDI%UKHIEN Trang chd / Muc nhap
tim thay muc o]

uc nhap

 Thao téc
CACTA KHOAN
~ N
n ha p nay trong CHUNG NHAN HO SO Tir (THANG/NGAY/N E Téi (THANG/NGAY/NAM) = G ID nhép di liéu
tab E NTRI ES LICHTRINH Nh3p Tén Khach hang Nh3p Ma Dich vy Chon Loai Tai khodn v
F4 - :
(CAC M U C THOI GIAN KHA DUNG Chon Trang théi
NHAP)

Punch/muc nhap
sé dwoc lwu va , : : — o
danh dau la B o A 0

Bxust
Hién thi 30 trong s6 101 ho s
S6tien Loai Trang
Bon | thai
vi

“Qh uJa du}O’C ] 36249254 Dec 19,2023 08:00 AM 09:00 AM Nhapdarliéu  Hanggie Test Client ;:;Efresemem ;?: g:gi
R ’ ” X kiém
kiem chirng” néu

thwc hién dung.

Moi van dé hodc thac mac, vui long glvi email dén firc@aveanna.com.

ATENCION: si habla espafiol, tiene a su disposicion servicios gratuitos de asistencia lingiiistica. Llame al 1-888-255-8360 (TTY: 711).
AR MRGERERPX, BUNRBESESEDRE. HEE 1-888-255-8360 (TTY: 711) .

Aveanna Healthcare, LLC does not discriminate on the basis of race, color, religion, national origin, age, sex, sexual orientation,
gender identity or expression, disability, or any other basis prohibited by federal, state, or local law.

© 2023 Aveanna Healthcare, LLC. The Aveanna Heart Logo is a registered trademark of Aveanna Healthcare LLC and its subsidiaries.
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