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Adding and Editing Direct Deposit

This guide will show the process of adding and editing direct deposit information in the ADP portal.

1. Go tothe ADP Workforce Now /52
portal here:
https://workforcenow.adp.com.

2. Enter User ID.

Welcome to ADP*

w

Enter Password. Yor)
4. Click “Sign In”.

5. Click the “Myself” tab.

)

6. Click “Payment Options”.

Home Resources ~ People ~ Process ~

My Information Pay
Profile Personal Accrued Time

Employment Qfculators

Surveys Payment Options

Tax Withholdings

Pay & Tax Statements
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7. Add or Edit account information. R e
a. Toadd a new account, click e o —
“ADD BANK ACCOUNT”. o= =
b. To edit current bank —— ———— =
account information, click w@__m ® _9_
“EDIT”. Fae Jetoiamm] | — ame
8. Enter account and routing % -9
number information in the f— B —
corresponding fields. O=- = —
9. Click “DONE”. e
T @ °
Direct deposit information is now = P =
updated. ;
- D

Support

If you have any questions or need additional support, please reach out to your Aveanna branch office.
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Agregar y Editar Deposito Directo

Este guia mostrara el proceso de agregar y editar informacién de depésito directo en el portal de ADP.

1. Vaya al portal ADP Workforce /52
Now aqui:
https://workforcenow.adp.com.

2. Ingrese la ID de usuario.

Welcome to ADP*

w

Ingrese la contrasefia. £?
4. Haga clic en “Sign In”.

5. Haga clic en la pestafia “Myself”
tab.

6. Haga clic en “Payment Options”.

Home Resources ~ v Process ~

My Information Pay

Profile

Employment
Surveys Payment Options

Tax Withholdings

Pay & Tax Statements
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7. Agregar o editar informacién de
la cuenta

a. Paraagregar una nueva
cuenta, haga clicen "ADD
BANK ACCOUNT "

b. Para editar la informacién
de la cuenta bancaria
actual, haga clic en “EDIT”.

Company ABC

8. Ingrese la informacion de la
cuentay el nUmero de ruta en
los campos correspondientes.

9. Hagaclicen “DONE”".

La informacion de depésito directo
ahora esta actualizada.

Company ABC

Payment Options © .~

Smith, John &3

Bxrb

Apoyo

Si tiene alguna pregunta o necesita asistencia adicional, comuniquese con su sucursal de Aveanna.
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