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This guide will aid care providers and families in the completion of the United States Citizens and Immigration 
Services I-9 form. For this form, the care provider is considered the “employee” and the client/family is 
considered the “employer”.  

Section 1- To be completed by Care Provider 
1. Complete the following: 

 
§ Last name  
§ First name  
§ Middle Initial (if any) 
§ Other Last Names Used (if 

any)  
§ Address 
§ Apartment (if any)  
§ City 
§ State 
§ Zip code 
§ Date of birth 
§ Social Security  
§ E-mail address 
§ Telephone number 

 

2. Select the citizenship or 
immigration status that 
applies. 

Note: If number 3 is selected 
please provide the Alien 
Registration Number/USCIS 
Number. 

Note: If number 4 is selected 
please provide expiration date 
(if any), and one of the three 
types of numbers requested 
(Alien Registration 
Number/USCIS, Forms I-94, or 
Foreign Passport Number). 
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3. Sign and date. 
 

 

Care provider must present acceptable documentation to client/family for Section 2 of Form I-9. These 
documents CAN NOT be expired. To see lists of acceptable documents, refer to the “Form I-9 Acceptable 
Documents” chart on the last page of this guide. 

 

Section 2- To be Completed by Client/Family  
Section 2 must be completed. The client/family must physically examine documentation provided from care 
provider. These documents CAN NOT be expired. To see Lists of acceptable documents, refer to the “Form I-9 
Acceptable Documents” chart on the last page of this guide. 

The care provider will present one (1) List A document OR two (2) List B and List C documents. The following is 
an example of List A documentation using a passport, followed by an example of List B and C documentation 
using a Driver’s License and Social Security Card.  

 

List A Documents 
Below a passport is used as an example for List A documentation. 

1. Complete the 
List A section. 
Document Title, 
Issuing 
Authority, 
Document 
Number, 
Expiration Date 
(if any).  
 

Note: For other 
acceptable List A 
documents see the 
last page. 
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Confirm 
certification. 

2. Complete First 
Day of 
Employment.  

 

 

3. Complete 
Signature, Date, 
Title of 
Employer or 
Authorized 
Representative, 
Last Name, First 
Name. 

NOTE: Please use 
“Supervisor” for 
Title of Employer or 
Authorization 
Representative 
field.  

 

4. The Employer’s 
Name or 
Organization 
Name and 
address will be 
pre-filled out. 

 

 

List B and C Documents 
Below a Driver’s License and Social Security Card is used as an example for List B and C documentation. 

NOTE: Care provider must provide (1) document from List B AND (1) document from List C to meet the 
requirement. 
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1. Complete List B and C 
sections. Document Title, 
Issuing Authority, 
Document Number, 
Expiration Date (if any).  
 

Note: For other acceptable List 
B and C documents see the last 
page. 

 
Complete certification. 

2. Complete First Day of 
Employment.  

 

3. Complete Signature, Date, 
Title of Employer or 
Authorization 
Representative, Last Name, 
First Name. 

NOTE: Please use “Supervisor” 
for Title of Employer or 
Authorization Representative 
field.  

 

4. The Employer’s Name or 
Organization Name and 
address will be pre-filled 
out. 
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List of Acceptable Documents (Page 3) 
The last page provides in-depth information of what documents can be used as identification. These 
documents CAN NOT be expired.  

 

Supplement A and B  
The last two pages can be disregarded if they are not needed.  

Reference: Form I-9 Acceptable Documents | USCIS. (2023, February 3). USCIS. https://www.uscis.gov/i-9-
central/form-i-9-acceptable-documents 

 
ATENCIÓN: si habla español, tiene a su disposición servicios gratuitos de asistencia lingü.stica. Llame al 1-888-255-8360 (TTY: 711). 
注意：如果您使用繁體中文，您可以免費獲得語言援助服務。請致電 1-888-255-8360 (TTY: 711) 。 
Aveanna Healthcare, LLC does not discriminate on the basis of race, color, religion, national origin, age, sex, sexual orientation, 
gender identity or expression, disability, or any other basis prohibited by federal, state, or local law. 
© 2024 Aveanna Healthcare, LLC. The Aveanna Heart Logo is a registered trademark of Aveanna Healthcare LLC and its subsidiaries. 

https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents
https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents

